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I. O0mue nonoxenust

1.1. TToms3oBarhes yciayramu OuOIHOTEUHO - HHPOPMAITHOHHOTO LEHTPA IIKOJIBI MOTYT yJaIl{ecs U Iejia-
TOTH IIKOJIBL, @ TAKXKe POAUTEINH YIAIHXCS.
1.2. K ycmyram noms3oareneit UL npencraBisrores GoHIBI - yIeOHUKH, XyT0KECTBEHHAS, CIIPABOYHAS,
Hay4HO- IIOIIYJISIpHaSI MEeTOIuYecKasi, HayqHO-IIeJarOruueckas JTUTepaTypa:

- KHUTH, Ta3€Thl, XKyPHAIBI;

- CIIpaBOYHO-OMONMMOrpaMyecKuii  ammapar:  KaTajord, KapTOTeKH, CIIPaBOYHO-

Oubmmorpaduueckuit Gomx;

- HHIUBUlyalIbHBIE, TPYIIIOBBIE H MAacCOBBIE (OPMEI pabOTHI C YHTATEISIMH.

II. IlpaBa u o6s3aHHOCTH MoIL30BaTe et BULL
2.1. ITons3oBarenu BUL] nmeroT mpaBo:
- TOJy4YaTh IONHYXO HHGOpMAIMIO O cocTaBe OMOMMOTEYHOro (oHAa, HHYOPMAIMOHHBIX pecypcax H
npenocrasnsembx BULL yeryrax;
- II0JIb30BAThCS CIIPaBOYHO-OUOIHOrpadhIUecKM anmapaToM;

- IIOJIy49aThb KOHCYJIbTAllHOHHYIO IIOMOINb B IIOMCKE 1 BBIGOpC HCTOYHHKOB I/IH(i)OpMaIII/II/I;

- TIOJIy4YaTh BO BPEMEHHOE II0JIb30BaHUE Ha a00OHEMEHTE U B YHTATHLHOM 3aJ€ IeYaTHbIE U3/IaHus, II000H 13
umeromuxcs B UL 1 He 3anATHIA Ha MaHHBIA MOMEHT APYrHM moib3oBareneM CD-IUCK ¢ IporpaMMHBIM
obecnedeHreM, Craifibl 1 Ipyriue HCTOYHUKY HHPOPMALIHH;

- IIPOUIEBATH CPOK IIOJIB30BAHUA NOKYMEHTAMH,

- TOIyYaTh TeMaTHyeckue, (axTorpadpuyeckue, yroyssromue 1 OuOIrorpaguyeckre CrpaBKy Ha OCHOBE
dorna BULT;

- paboTaTh Ha KOMIIBIOTEPE; a

- TI0JIyJaTh KOHCYJIbTAMOHHYIO IIOMOIIb B paboTe ¢ HHMOpManuei Ha HETPaIHIIMOHHBIX HOCHTEISX MPH
IOJIb30BAHUH 3JIEKTPOHHBIM U HHBIM 000Dy I0BaHUEM;

- Y4aCTBOBATh B MEPONIPHUSTHSIX, TpoBOAMMEIX BULL;

- oOpamatsest i paspemienus KOHQIMKTHOM CHTyauu K PyKOBOJMTEMO 0011e006pa3oBaTebHOTO yupe-
KICHHS.

2.2. Tlons3oBatenu BUL] 00s3aHbL:
- 03HaKOMHUTBECS M COOMIOAATh IpaBuiia mos3oBanus BULI;

- OepeXHO OTHOCHUTHCS K IMPOU3BENCHUSM IIeYaTd (He BBIPHIBATH, HE 3arubarh CTPAHUII, HE JejaTh B KHH-
rax noJg4epKUBaHUH, TOMETOK), 000PYI0BAHHIO, HHBEHTAPIO;



- OepexxHo obOparmarhest ¢ moiaydeHHbIM it pabotel CD-ROM. 1o okoHdanum paboTHI cath ero OMOJIMO-
TEKapIo, UMETh HAaBBIKA Pa0OTHI ¢ KOMIBIOTEPHONW TEXHUKOW M BBIMOJHATh BCE MHCTPYKIIMHM U yKa3aHUS
OoubIMoTeKapei;

- IOJIIEPKUBATH MOPSIIOK PAaCCTAHOBKU JOKYMEHTOB B OTKpbITOM aoctyne BULL, pacnionoxkenus kaprouyex
B KaTaJlorax U KapToTeKax;

- IMOJIb30BATHCA ICHHBIMU U CIIPABOYHBIMU JOKYMCHTAMH TOJILKO B IOMCIICHUU BI/IH,

- yOenuThCcsl TpU TOJYYEHUU JOKYMEHTOB B OTCYTCTBHM AC(PEKTOB, a MPU OOHAPYKEHUU MX MPOUHGOp-
MUpPOBaTh 00 3ToM pabotHuka BUL]. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIC 1e(DEeKTHI B CAABAEMBIX JOKYMEH-
Tax HECEeT MOCJIECIHUN IOJIb30BATENb;

- BO3BpaIarb 10KyMeHThl B bUII B ycTaHOBIEHHBIE CPOKH;

- 3aMeHATh 1okyMeHTbl BUL[ B ciaydae ux yTrpaTbl Win NOpYd UM PaBHOLEHHBIMH, JIMOO KOMIIEHCUPOBATh
yiep6 B pa3Mmepe, yCTaHOBJIIEHHOM IpaBuiIaMu nosb3oBanus bULL,

- BO3MECTUTh CTOMMOCTh PEMOHTA WJIM MOJHON 3aMEHbI 000pyI0BaHUs 100 HOCUTENS B caydyae IpeaHame-
PEHHO COBEPIIEHHBIX ACHCTBHI 110 BBIBOAY M3 CTPOSl TEXHUKU U MPOTrpaMMHOI0 o0ecniedueHus (mporueaypa
BO3MeEIIeHHs oroBapuBaetcs ¢ pabotHukamu BULL u agmunHMCTpanue mKkomb);

- MOJMHOCTBIO paccuuTaThesi ¢ BULL mo ucteuennn cpoka oOyueHus wind padoTsl B 00111€00pa3oBaTEILHOM
YUPEKICHUU.

I11. Ilopsaok moab3oBanuss BUILL
- 3alKCh 00YYAIOIIMXCS, MEJarOrMuYeCKUX M HHBIX paOOTHUKOB OOIIE00pa30BaTEIbHOIO YUpPEXKIACHUS B
BUI npousBoauTCs 0 CHMCOYHOMY COCTaBY Kjlacca, WM B UHAWBUAYAILHOM MOPSIKE;
- mepepeructpanus nojszopareneit BUL npousBoautcs exxeronno ¢ 1 ceHtaops;
- JOKYMEHTOM, OJATBEPKAAIOLINM ITpaBo nosib3oBanus bULL, sBisercs untaTenbckuil popmysip;

- YATATEIbCKUN GopMyIsip PUKCHUPYET JaTy BBIJAYM TOJB30BATENI0 JOKYMEHTOB U3 (oHAa OUOIMOTEKH U
ux Bo3BpaueHus B bULJ;

- T10JIb30BATEIb MOKET 3aHATh paboyee MECTO 32 KOMIIBIOTEPOM TOJIBKO C pa3pelieHus Oudanorekaps;

- BKJIFOYEHHE U BBIKIIOUeHHUe ato6oro obopynoBanust bULL mpoussoautcs TOJIBKO BUBJIMOTEKAPEM,;

- 33 OJTHUM KOMIIBIOTEPOM MOXKET paboTaTh HEe OoJee 2-X YeIOBEK;

- KONIMPOBaHKE, CKAHUPOBAHKE, paclieyaTka MaTEPUAIIOB OCYIECTBIISIETCS TOJIBKO M0 Pa3pelIEHUIO U B IIPU-
CYTCTBUU OMOIMOTEKAPS;

3anpemaercs:

- paboTath ¢ J0OBIMH IPUHECEHHBIMU CO CTOPOHBI MPOTPaMMHBIMU MPOJYKTaMu 0e3 pa3pelieHus Oudnuo-
TeKaps;

- yCTaHaBIIUBATh U 3aIlycKaTh IPOTrPaMMBbl, 3arpy>KeHHbIE U3 ceTu MHTepHeT;

- MEHATh KOH(Urypauu (Haiios, CTUPaTh UM MEHATh MH(POPMAIMIO HA )KECTKOM JTHCKE KOMIIBIOTEPOB;

- BEIHOCHUTD, peocTaBieHHbIe 17151 padoThl B BULL, mo0bie HocuTenn nHbopMariu 6e3 npeaBapuTebHOTO
COrJlacoBaHUs ¢ OMOIMOTeKapeM U 0e3 3amKcy B YNTATeTLCKOM (hopMyJsipe.

V. Ilopsinok nosb3oBanust a0OHEMEHTOM

- T10JIb30BATeNIM UMEIOT MPABO MOJIYYUTh Ha IOM U3 MHOTOTOMHBIX M3JJaHUN He Ooiee ABYX JOKYMEHTOB O/I-
HOBPEMEHHO;
- MAKCHUMAaJIbHBIE CPOKH I10JIb30BaHMS TOKYMEHTAMU:



e y4yeOHUKH, ydeOHBIC TOCOOUS — y4eOHBIH rof;

® HAy4YHO-TIONYJISIpHAs, MO3HABATEIbHAs, XY/I0’)KECTBEHHAs JInTepaTypa- 1 mecsir;

® [IEpUOJMKA, U3aHUS MOBBIIIEHHOTO cripoca — OT 5 10 15 nHel.
ITonp30BaTenn MOTyT MPOJINTH CPOK IOJIb30BAHUS JOKYMEHTAMHU, €CJIM HAa HUX OTCYTCTBYET CIIPOC CO CTO-
POHBI IPYTUX MOJIb30BaTENEH.

V. HOpH)IOK MOJIb30BaHUA YUTAJbHBIM 34JI0M

- DIOKYMCHTBI, IPCAHA3HAYCHHBIC 1JIA pa6OTBI B UHMTAJIbHOM 3aJI€, Ha JOM HE BBIAAIOTCH,
- OHIUKJIIONCANHU, CIIPABOYHUKH, PCAKUC, CHHBIC 1 UMCIHOIINECCA B CIUHCTBCHHOM 3K3CMILIAPEC JOKYMCHTBI
BBIAAKOTCA TOJIBKO AJISA pa6OTBI B 4YUTAJIbHOM 3aJIC.

V1. IlpaBuiia nojib30BaHus y4eOHUKAMM, Y4eOHBIMH NOCOOHSIMH U YUeOHO-
MeTOAMYEeCKUMHU MaTepraiamMu U3 (pOHIA IIKOJIbHONH OHOIMOTEeKH

HOpﬂ)IOK BbIJa4vH.

1. Bplnaya yueOHUKOB, y4eOHBIX TOCOOUI U y4eOHO - METOIMYECKUX MaTepUaJIOB [yl o0yyaronmxcs (1a-
nee - ydeOHas JuTeparypa) MPOU3BOAMTCS 10 Hadajia yuyeOHoro roja ¢ 25 mo 1 ceHts10pst 1o rpaduky,
COCTaBJICHHOMY OHMOIMOTEKApEM.

2. YYeOHUKH TPEIOCTABISIOTCS 00YYAIOIIMMCS B JINYHOE T0JIb30BaHKe (BBIIAOTCS HA JI0M) Ha BECh y4eO-
HEIHA IO/,

3. bubnuotekapp BIipaBe 3aAepkaTh BblIauy y4eOHOH JuTepaTypbl OOydYaroLIMMCs, NPU HAJTUYUU Yy HUX
3aJI0JDKEHHOCTU B OMOJIMOTEKE 3a TPOLUIBIA YU€OHBIN TOJ 10 TTOJIHOTO pacyeTa ¢ OMOIMOTEKOM.

4. B nensix CHU)KEHUS Beca ©KEJHEBHOTO KOMIUIEKTa Y4eOHUKH 10 OTAEIbHBIM IpeIMeTaM

( U30, TexHomorusi, My3bIka) MOT'YT OBITh BBIIaHBI B TIOJIH30BaHKUE O0YYAIOIIMMCS TOJIBKO Ha ypoke. B aTom
cllyyae JOMaIIHHE 3aJaHus 110 IPEIMETY He 3a/1al0TCsl.

OTBETCTBEHHOCTH 32 COXPAaHHOCTh 3TUX yUYeOHMKOB HECET 3aBEIYIOIINI KaOMHETOM.

5. YuebOHas nuTepaTtypa BBIJACTCS Ha KJIACC MO MOAMUCH KJIACCHOTO PYKOBOAUTENS, (GakT BbIJauu (PUKCH-
pyercs B )KypHaJle yueTa BblJauu.

6. KnaccHblif pyKOBOIUTENb BBIJAET YUEOHYIO JINTEPATYPy MO BEAOMOCTH, B KOTOPOH ydaluecs Uil Ux po-
JUTENN PacHUCBIBAIOTCS B MOJTYYEHUH 32 BECh KOMILIEKT.

7. Obyuaroyecss Moay4yaroT Y4eOHUKH Y KJIACCHOTO PYKOBOJUTENSA. B MCKIIIOUMTENBHBIX CiIydasx oOyda-
ro1uecs (BHOBb MTOCTYNUBIINE, JOJKHUKY U TIP.) MOJIy4aroT yUeOHUKN y OuOInoTekaps.

8. KitaccHblil pykoBOANTENb 0053aH CIEANUTh 32 COCTOSTHHMEM BBIJAHHBIX U3 OMOIHOTEKN YIEeOHUKOB.

Jljig 3TOrO €My cieayeT MpoBecTu Oeceqy — MHCTPYKTaXX U HallOMHUTb OOy4aroluMcs cIeayIolue paBu-
na:

- BCE€ YU€OHUKHU JOJKHBI ObITh OOEPHYTHI

- yUeOHHUK JJOJDKEH OBbITh MOJIMCAH C yKa3zaHHeM (haMWInu, UMEHH, Klacca M yueOHOro roja

- TIOCJI€ TOJIYy4EHHUs y4yeOHHKA 00y4aroIuics JOJKEH MPOCMOTPETh KaX /bl yUeOHUK M COOOIUTh 00 OT-
CYTCTBHMHM CTPAHHUIl B yUeOHHKE, HATMUUHU NoANHCceH, Ipsa3u U T.1. OO0 3TOM JODKHA OBITh CAETaHa COOTBET-
CTBYIOILAs 3aIIMCh B BEJJOMOCTH BbIJJaul y4€OHUKOB

- y4eOHUKH, NOJTy4YEeHHbIe U3 OMOIMOTEKH B HEYJOBIECTBOPUTEIHHOM COCTOSHUHU, MOTYT OBITh OOMEHEHBI B
TE€YEHHE CEHTAOPS, T03KEe MPETEH3UH IPUHUMAThCS HE OYAyT

- B yueOHUKaxX KaTeropuyecKH 3arpeniaercs AejaaTh Kakue-1100 MOMETKHU, HaJIHUCH U T. 1.

- 0 moTepe yuyeOHHKA OOy4arouIuiicss MOJKEeH He3aMeIITUTENIbHO COOOUIUTh KJIACCHOMY PYKOBOJIUTENIO U
O6ubnmorekapro

- B ciIyyae norepu oOydaromuiics 00s13aH BO3MECTUTh TaKOM K€ HOBBIM Y4eOHUK M B KOHIIE ro/la caTh €ro
B OMOMMOTEKY B3aMEH yTEePSHHOTO

9. KnaccHblil pyKOBOAUTENb 00s513aH NMUCATh B THEBHUKE 3aMeUYaHMsI JJIsl pOJUTENEH B cllydyae HEBBIOJIHE-
HUS 00Y4JaroLIMMCS BBIIIEH3I0)KEHHBIX TPeOOBaHUH.

10. st mpoBepku cocTostHUS y4eOHUKOB 1 pa3 B 2 mMecsia cuiiaMu OMOJTMOTEYHOT0 aKTHBA MPU TIOMOIITH 1
PYKOBOJICTBE OMOIMOTEKAps MPOBOIATCS PEHIBI IO KilaccaM.



BrisiBnieHHBIE B pe3yJbTaTe PEiIOB HCIIOPUEHHBIC, HEMPUTOIHBIC TS TATBHEHUIIETO UCIIOIB30BAHUS YIe0-
HUKU HM3BIMAIOTCS. YUEHUK 0053aH BO3MECTUTh TAKOH )K€ HOBBI y4eOHUK U B KOHIIE Y4eOHOTO TO/1a OTIATh
ero B OMOIMOTEKY B3aMeH MCIIOPUYEHHOTO.

11. YaeOuuku 6e3 00JI0KEeK TaKKe MOTYT OBITh U3BATHI Y 00YUaIOIMIUXCs Ha BpeMs, TToka He OyayT mpuoo-
PETCHBI OOTIOKKH.

12. Brigaua HEOOXOMMBIX YYCOHMKOB HA JICTHUH NIeproJ (JUTsl clauu 33J0JDKEHHOCTH | T.11.) puKcupyercs
B YATATENBCKUX (HOPMYJIISpax Mo JIUYHYIO MOAMKUCH 00YJarOmerocs.

13. Yd4eOHast muTepaTypa MOXKET OBITh BbIJAHA YUUTEIIO LIS JJMYHOTO MOJIB30BAHUS TOJILKO TIPU HAJTMYWU B
O6ubIMOTEKE JOMOTHUTENBHBIX K3EMIUISIPOB, OCTABIIUXCS TIOCIIE BBIIA4YX 00YJarOIIUMCS.

IHopsaaok craun

1. Ecnu yueOHUK cocTOUT U3 2 u Oornee yacTeil, o0yyaromuecs: caloT UX M0 Mepe M3y4eHHUs] KIaCCHOMY
pykoBouTeno( Win OMOIMOTEKapIO- MO COorylacoBaHUI0). KitaccHBI pyKOBOJIUTEINL MPOBEPSIET COCTOSIHUE
Y4eOHUKOB | CIIA€T UX B CBOIO O4Yepe/b B OMOINOTEKY.

2. B xoHIIe yueOHOTro roja 00ydJaronirecs CIalT BCIO yIeOHYI0 JTUTEepaTypy KIACCHOMY PYKOBOIUTEITHO(AITH
HEMOCPEJACTBEHHO B OMOIMOTEKY-TIO JOTOBOPEHHOCTH). KiIacCHBIN pPyKOBOAMTENh BO3BpPAIIACT yUEOHYIO
JIUTEepaTypy B OMOIHOTEKY 1O rpaduKy, COCTaBIEHHOMY OuOimoTrekapeM. KilacCHBIM pyKOBOAMTEb HECET
OTBETCTBEHHOCTb 32 CBOEBPEMEHHBIN BO3BpAT IOJIy4EHHOH yueOHOI TuTepaTyphl.

3. Bo BpeMms Bo3Bpara yueOHMKOB B OMOIMOTEKY OMOIMOTEKaph MPOBEPSET COCTOSHUE YUEOHHUKOB U BO3-
BpalaeT KIACCHOMY PYKOBOJUTEIIO BCE HMCIOpYEHHBbIE y4eOHUKH, TpeOyroIue pEeMOHTa WM 3aMEHBI.
VYdanuiicsi, AICHOPTHBIINK y4eOHUK, OCYIIECTBIISICT €r0 PEMOHT HJIM BO3MEILACT TAKOW JK€ HOBBIH B CIy-
9yae HEMPHUTOAHOCTH y4eOHMKA JUIS NadbHEHIero UCIoib30BaHus. [Ipu HaTMYuU 33 0JKCHHOCTH B KOHIIC
y4eOHOT0 rojia KJIIACCHBIN PYKOBOJIUTEIb 0053aH IMOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOIA.

4. Ilepen nmoay4eHneM TOKYMEHTa 00 OKOHYAHHMH IIKOJIBI M B Cllydae Iepexoaa B Apyroe ydeOHOe 3aBeie-
Hue oOyuaroluecs: 00s3aHbl TOJTHOCTBIO PACCUUTATHCA ¢ OMOIMOTEKON U MONYYUTh Y OUOIHOTEKaps CrpaB-
Ky 00 OTCYTCTBUH 33I0JDKCHHOCTH.

5. B koHIie y4eOHOro rojia yuuTelsi 00s3aHbI CIaTh BCIO y4eOHYIO JIMTEPATypy, KoTopas Oblia BbIIaHA UM
Ha GopmyIsip Uit paboTHI.

IIpaBuiia mojib30BaHMs

1. B yueOHUMKax HeNb3sl MUCaTh, pUCOBATh, 3aru0aTh U BbIPbIBATh CTPAHUIIBI U T.1.

2.0OTBETCTBEHHOCTh 332 COXPAaHHOCTh M COCTOSHUE IIKOJIbHBIX Y4eOHHKOB HECYT KaK ydalluecs, TaKk U UX
POTUTEIIH.

3. KnaccHble pyKOBOJUTENN M YUUTENS - MPEAMETHUKHU O0s3aHBI 3alicaTh 3aMeuaHue B JTHEBHUK 00ydaro-
IIETOCs, €CIU BUIAT y HET0 YYEOHHK 0€3 00JI0KKH MM B TUIOXOM COCTOSTHUH.

4. B cniydae mop4M WK yTepu ydyeOHMKa yJamuics 00s3aH MpuoOpecTy Takol e HOBBIN y4eOHUK U B KOH-
11e y4eOHOro rojia OT/1aTh €ro B OMOIMOTEKY Ha 3aMEHY.

5. He pa3penraercs 3aMeHATh yTePSHHBIN YUeOHUK yYeOHUKOM JPYTroro aBTopa, M3AaTeabCTBa.
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